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Completing the Expenditures Report

Hello everyone and thank you for joining today’s session. For this presentation, I’'m going to be reviewing
the new Expenditures Report system in the EHBs. We’ll start with a little background information on the
new system. Then I'll move on to showing how you all will access the new Expenditures Report system and
then how you’ll complete and submit the report.. Then I'll close out the presentation by taking a look at the

TA resources available to assist you.
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| do want to take a moment before we jump in to make sure everyone is aware of the Expenditures Report
Manual which will be available soon on the TargetHIV website. This will definitely be a great resource and
an excellent starting point for recipients on the new system. So, stay tuned for that resource to be available

soon.




Expenditures Report New System

* RWHAP Expenditures Reports will now be
submitted through a new system located in
the EHBs

* Expenditures Report system is housed within
the same part of the EHBs as the
PTR/Allocations Report

* Recipients will enter their expenditures data
directly into the system, validate, and submit
the report for PO/PQC review

* Recipients will complete a separate
Expenditures Report for each grant received
(e.g., RWHAP Part A, EHE, and CARES Act)

So, let’s start with a little background information before we jump into looking at the new system. There
is a change in how RWHAP Expenditures Reports will be submitted this year. The system team has built
out a new system, located in the same part of the EHBs as the Program Terms Report or PTR, that
recipients will now use to submit their Expenditures Reports.

This new system allows for recipients to enter their expenditures data directly into the system as opposed
to uploading a file. The system will check your report against any programmatic requirements as part of
the validation step (much in the same way it does for the PTR) before you submit your report to your PO
for review.

And I’'m sure this goes without saying, recipients will complete a separate Expenditures Report for each
grant you receive. So, a typical Part A recipient is going to have a Part A Expenditures Report, an EHE
Expenditures Report, and, this year, a CARES Act Expenditures Report. At this time though we’re only going
to be discussing the Part A and EHE reports. Expenditures Reports for CARES Act grants will be discussed at
a later date.



Accessing the Expenditures Report

With that, let’s go ahead and take a look at how you can access the new Expenditures Report.
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Tasks Organizations Grants Free Clinics FQHC-LALs Resources

Welcome

> Change Project Director (PD)

Category  Submirted Tasks Submitted Stats
> Remove user from an organization
Other Estimated Part A Unobligated Balances (UOB) "
@ Submissions and Estimated Carryover - Estimated Part A Un 12ne204s, Procasied » Remove user permissions for a grant
@ Other RWHAP Expenditure Report - RWHAP T P > ;ﬁgx:ﬂ: submission deadline
Submissions Expenditure Report
Grant Fiscal Year 2017 Access Increases in Mental Application
v
¥ Application  Health and Substance Abuse Services (AIMS) 072612017 Receipt
o Grant Delivery System Health Information Investment 0711912016 Application
“* Application  Supplemental Funding (HRSA-16-191) ' Receipt
Due Within 30 Days Brant Application
z er Ex vices ( A-14-148) . icatior
& aoplication Health Center Expanded Services (HRSA-14-148)  06/26/2014 Receipt

Recently Accessed

Resources
b 3 in Favorites to Home E Grant Other Submissions - FY
Page > What's New 6 days ago
> View All Favorites » HRSA Contacts [B orent other Submissions - R
> FAQS 4 Gl

> View All Videos £ E Grant Other Submissions - FY...
20 days ago

» View All Recently Accessed

How to Add a
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So, as | mentioned previously the Expenditures Report system is very similar to the PTR system so if you're
familiar with the steps you take to get to that report, it’s going to be largely the same. Start by hovering
over the Grants tab.



¢HRSA | Electronic Handbooks @ @ Logou

Tasks Organizations Grants Free Clinics FQHC-LALs Resources
Submissions Requests Portfolio Users

Work on Financial Report @ Work on existing Prior Approval @ Add a Grant to My Portiolio @ View Authorized Users
Work on Progress Report @ Request New Prior Approval @ Work on a Grant in My Portfolio @ Authorize New Users
Work on Performance Report @ Work on Existing Health Center H80 CIS @ View My Access Requests Approve Access Reguests
Work on Noncompeting Progress Reports @ Request New Health Center H20 CIS @

Work on Other Submissions @ Manage HCCN PHCs
Scope Applications

Manage Sites Validate Grants.gov Applications @
Manage Services Allow Others to Work on My Applications @

Manage Other Activities and Locations View My Applications @

‘Search Funding Opportunities @

Favorites Recently Accessed

B 2 Resources
Pin Favorites to Home E Grant Cther Submissions - FY.
Page > What's New 6 days ago
» View All Favorites + HRSA Contacts [B oot otner submissions - R
»FAQs i
> View All Videos 14 E Grant Other Submissions - FY...
20 days ago

> View All Recently Accessed

How to Add a
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And then going down to “Work on Other Submissions.”
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Basic Search Parameters

Grants -
Grant Number (e.g CB0CS16989) Submission Name
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Health Center CIS list)
Reguests
Grant Applications Submission «l Al
rov Tracking Number
Prior Approvals e 9 Organization ! City Health Department
Submissions
Submissions EEEE T
User Access Requests Submission Between = And E Al
W Deadline
Review Requests Submission Type # Financial Report
(mmvddiyyyy)

@ Noncompeting

P Advanced Search Parameters

w Display Options

Sort Method (Grid | Custom)

(=) Export To Excel JgySearch| )] Saved Searches
K 4[1]2 34 » M Pagesize: 15 ~| Go 55 items in 4 page(s)
Submission Name :;’::'i“'“” Organization Grant# m’c;i"“ R:‘:‘:;:'“ Deadline  Submitted Date  Status. Options
v All =l A = |l v v B v B v a ~ |

» ;‘;?D?““""”’es ;’:’;‘j{"‘ssms City Health Department HB9HAD0000 S;;gg’igg? " 0sar021 Not Started

»  Unobligated Balances S;:‘:"hss'm City Health Department HBIHADO000 00103921 %31?2“;,22‘?1'2' 011032012 In Progress Request Extension
» g:;:ip Expenditure S:mmsms City Health Department HBIHADO000 00241547 n;ﬁ;;?;c:zgn' 052012020 In Progress (PEdt ¥

» :‘;::;9 D . City Health Depantment HBSHAQ000 80576 9200 12312020 In Progress (PEdH v

And then on the next page, scroll down, locate your Expenditures Report, and select “Start” or “Edit” over
on the right. The first time you access your report this link will read “Start” and then once your report has
been opened it will instead read “Edit.” These instructions are the same for both the Part A and the EHE
Expenditures Reports. They’ll both be located in this list; it’ll just be two separate reports that you have to
complete.



v | Support ~ ogou
N d 4HRSA | Electronic Handbooks candndl o

~
Welcome 2

Recently Accessed What's New Guide Me Wednesday 24™ March 2021 03:32:45 PM.

NAVIGATION Expenditures Report Inbox Your session will expire in: 29:32
fobox & Ri D Grant Modified Action
# ‘eport Submission Name Rl Budget Year Dk Status  Action Comments H
Expenditures Report e o istory
| Inbox 1 0 Expenditures City Health Department HB9HAQ0000 03/01/2020- .
Report 02/28/2021 )
Manage Contracts a reate

Search Contracts

Administration Cord

7] Print Requests

=l Pri gtz For help with EHBs contact the HRSA Help Desk by phone at 1-877-Go4-HRSA (1-877-464-4772) Monday through Friday, 8:00 a.m. to 8:00 p.m. Eastern Time. Or use the HRSA
Electronic Handbooks Contact Center help request form to submit your question online.

For questions regarding data content and/or reporting requirements, please contact Data Support at 1-888-640-9356

Search

»

i'l Search Reports

Logged in as: GranteeDataV Z DataEditor,
The HAB Web Applications also require Adobe Acrobat Reader 5 or higher installed on your PC. To download Adobe Acrobat Reader, click

Acceplable Use Policy | Accessibility | Viewers And Players | Contact Us Product: BRS | Platform #: 4 9.50.0 | Build #: | Environment: Development

Last Login: 03/22/21 9:47:00 AM ET

That'll take you directly to the Expenditures Report system in the Expenditures Report inbox. From there,
you’ll click the envelope icon to open up your report. | do want to point out here one clarification. You'll
see over here on the left there is the link for “Search Contracts” which takes you to the Grantee Contract
Management System or GCMS. Even though there is this link here, the Expenditures Report is NOT linked
to your contracts. It’s not pulling in any of that contract information. Access to the GCMS from the
expenditures system is solely there for your reference.



Completing the Expenditures Report

So, let’s move on now to completing the Expenditures Report.
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{é 4HRSA Electronic Handbooks

a
Welcome What's New Guide Me Wednesday 24" March 2021 03:232:48 PM Al

Recently Accessed

NAVIGATION Expenditures Report Inbox Your session will expire in: 29:32
jobex % ReportID . Grant Modified Action
# R Submission Name SR Budget Year s Status Action  Comments oo
Expenditures Report
Inbox 1 0 Expenditures City Health Department HB9HAD0000 03/01/2020-
Report 02/28/2021 P}
Manage Contracts - TNs

Search Contracts

Administration -

== Print Requests
& i For help with EHBs contact the HRSA Help Desk by phone at 1-877-Go4-HRSA (1-877-464-4772) Monday through Friday, 8:00 a.m. to 8:00 p.m. Eastern Time. Or use the HRSA

Search - Electronic Handbooks Contact Center help request form to submit your question online.
= For questions regarding data content and/or reporting requirements, please contact Data Support at 1-888-640-9356
3 % Search Reports
Logged in as: GranteeD: Z DataEditor,
The HAB Web Applications also require Adobe Acrobat Reader 5 or higher installed on your PC. To download Adobe Acrobat Reader, click

Acceptable Use Policy | Accessibility | Viewers And Players | Contact Us Product: BRS | Platform #: 4 9.50.0 | Build #: | Environment: Development

Last Login: 03/22/21 9:47:00 AM ET

Back in the Expenditures Report Inbox, where we were earlier, again you’ll select the little envelope icon
over here on the right to open up your report.
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Inbox -
Expenditures Report Inbox
Manage Contracts -
Search Contracts
Mavigation -
[2) Recipient Information
=) File Upload
|=] Expenditures Report
References -

Validation Rules

Guidance

Actions -
(3 vaiidate
[ submit

Comments -

17 Add comments
I% view comments
Reporis -

Print/Export Expenditures
Report
Action History

Administration -

¥ H89HAO00000: City Health Department

Report ID: 123456
Budget Year: 3/1/2020 - 2/28/2021
Access Mode: ReadWrite

Recipient Information

Status: Working

Last Modified Date: 3/24/2021 3:33:57 PM

DUNS: 987654321

Your session will expire in: 29:20

Due Date:
Last Modified By: mscott@cityhealthdepartment.gov

The data shown below are pre-populated from the HRSA Electronic Handbooks (EHBs). Please verify that the information shown below is accurate. A field with an asterisk *
before it is a required field. NOTE: Updating the information on this page does not update your information in the EHBs. You must revise your agency's information in the

EHBs as well
1. Official Mailing Address:

*
a. Street

* b. city

* ¢ state

* 4. Zip Code

2. Organization Identification:

a.EIN

b. DUNS

123 Sesame Street

123456789

987654321

The report will open up to the first section, Recipient Information. This first page has some general
recipient information such as the address, the EIN and DUNS number, and contact information for the

person completing the report. All of the information here prepopulates when you open your report, just
make sure to review it for accuracy and save if you make any changes. Moving on, let’s scroll back up. Each

section of the report is located in the Navigation panel over here on the left. Using the links over here in
the Navigation panel, you can access the different sections of the report as well as validate and submit
your report. But let’s go ahead and move on to the next section of the report which is the File Upload.
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Welcome Recently Accessed What's New  Guide Me Wecnesday 24" March 2021 03:34:54 PM

NAVIGATION 4 Expenditures Report Your session will expire in: 29:54
Inbox -~ ¥ HB9HA00000: City Health Department

Expenditures Report Inbox Report ID: 123456 Status: Working Due Date:
Manage Contracts - Budget Year: 3/1/2020 - 2/28/2021 Last Modified Date: 3/24/2021 3:33:57 PM Last Modified By: mscott@cityhealthdepartment gov

Search Contracts Access Mode: ReadWrite DUNS: 987654321
Navigation - .

- File Upload

[2) Recipient information
| =] File upload Document Name Description Size Action

= Expenditures Report I No records to display.
References -

Validation Rules Submission Components

Guidance To upload a primary component of your report, select the “Upload” link in the Action column. If you would like to submit a supplemental document to complete your submission,
Actions s select the "Upload Supplemental Document” button below. Please note that you will be unable to upload files larger than 29MB.

Create Compressed Zip File i@

& validate

B submit No records to display.
Comments -

Upload Supplemental Document |

1% Add comments
17! view comments

For help with EHBs contact the HRSA Help Desk by phone at 1-877-Go4-HRSA (1-877-464-4772) Monday through Friday, 8:00 a.m. to 8:00 p.m. Eastern Time. Or use the HRSA
Electronic Handbooks Contact Center help request form to submit your question online.
Print/Export Expenditures For questions regarding data content and/or reporting requirements, please contact Data Support at 1-888-640-9356.

Reports -

This section functions the same as it does for the PTR if you’re familiar with that report. Data Support has
not received any indication that there are any required uploads for this report, no Excel template or
anything like that that needs to be uploaded for either the Part A or the EHE Expenditures Reports. But if
for some reason your project officer requests some sort of additional upload or documentation, you can
always use the supplemental document feature here. Just select the Upload Supplemental Document
button, locate the file you want to upload on your computer and upload it here.

Okay, so let’s move on to the last section of the report, the actual Expenditures Report.
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Inbox ~ ¥ HBIHADOOOU: City Health Department

Expenditures Report inbo Report ID: Status: Working Due Date:
Manage Contracts =~ Budget Ye 0- 21282021 Last Modified Date: 3242021 3:3357 PM Last Modified By: mscot@cityhealihdepanment gov
Access Mode: ReadWrite DUNS: 987654321

Search Contracts

Navigation -
Public Burden Statement: OMB Control Number (0915-0318) Valld Unti 0913012023

e Upl Expenditures Report
penditures Report
Fillin the data for all fields in the form_ If there are no data to be reported for a particular field, fill in with a zero. After completing the form, click the Save button to view the calculated totals

References. -
Volidalion Rules Budget Year 12020 - 0212812021
Guidance
Carryover J Current FY | Total
Actions - | 1
(@ vaidate ‘ ‘ |
(& submit 2. RWHA t ]
Comments ~ [ rwrar Par alal Award
Amount
4, Total RWHAP Part A Funds.

Part A Program Total

RWHAP Part A Supplemental Award
RWHAP Part A Formula Award Amount RWHAP Part A MAI Award Amount s
Amount Aggregate Total
pr——
e ProcrvCamon | fepomory | Tom Reporng F¥
Amount Percent Amount | Percent }Amnum‘ Percent Amount Percent Amount Percent | Amount | Percent Amount Percent | Amount ‘ Percent
Search - g

1% Searen Reports

a. Clinical Quality |
\ | \ | [ | [ | w
O — [ \ \ | ' [ ] [ | [

Non-services Sublotal | I |

c. Core Medical Services

d. Support Services

Total Service Expenditures

Total Expenditures (Service
+ Non.-service)

Part A Expendilure Calegories

I L I L

So, here is the Expenditures Report. This is the Part A report and in a second, I'll show the EHE one as well.
All the data entry is done directly on this page in these tables. These tables should look familiar to you, it’s
just now in a different format. All the fields here require a response so if you have no expenditures to
report for one of the boxes, then you’ll enter a zero.

The table at the top here is for your total award amounts. Enter the total Part A Formula award, MAI
award, and Supplemental award amounts specified as either carryover or the current FY.

The next table is for clinical quality management and recipient administration. Enter the amount expended
towards those services in this table. Each column represents a different funding source. You have your Part
A Formula award divided into carryover and the reporting FY, the MAI award again divided into carryover
and reporting FY, and lastly the Supplemental award which just has the single reporting FY column.
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Part A Expenditure Categories

RWHAP Part A Supplemental Award

RWHAP Part A Formula Award Amount RWHAP Part A MAI Award Amount
Amount Aggregate Total

Prior FY Camyover | Reporting FY [ Total Prior FY Camryover ‘ Reporting FY [ Total Reporting FY

el e e el e e el

Core Medical Services

e Dm0 it | 1 \—‘ [ :l
Program Trestmens |

=y - 1 1 | | | —3
o T ] I T | 1

EIS)

d Health
and

& Home and Community
Based Health Services

f Home Health Care

g Hospice

h Medical Case

Medical Nutrition Therapy

Mental Health Services

kOral Health Care

Ambulatory
Health Services

T

m Substance Abuse
Qutpatient Care

1. Core Medical Services
Total

a.Child Care Services { ‘
\ \
I \
I ]

b Emerg

(I
——

—

ce

¢Food Bank/Home Delivered
Meals

x || | ]
| I | |
[ I | |
[ 1 [ [ ]

g Hsaith EducationRick

Moving down the page, then we have the tables for core medical and support services. Again, enter the
amount expended towards each service category for each funding source.

** And then we have the last part of the page down here. So, there’s this summary table here that
calculates once you have entered your expenditures data. In this table, you can see the balance remaining
from each part of your award.

Below this table there is this handy checkbox for the 75% core medical services requirement. If you
received a waiver for the 75% core medical services requirement, indicate that by selecting the checkbox
here. If you received the waiver, don’t select this box, and expended less than 75% of your service funding
on core medical services, then you will receive a validation message on your report when you go to
validate.

There’s also the legislative requirements checklist section that you can use to make sure you’re meeting
the various legislative requirements including the 75% core medical services, 5% CQM, and 10% admin
requirements. These will all calculate once you have entered your expenditures data. You can make sure
you’re in compliance with these requirements using this checklist.

Let’s scroll back up **. Once you have entered your data, you’re ready to validate and submit your report.
But before we do that, let’s take a look at the EHE Expenditures Report. **

15



 Substance Abuse Services

rasidential

2. Support Services Total

3. Total Service
Expenditures

RWHAP Part A Award Expenditures Balance

WHAP Part A Formula Award Amount

HAP Part A Formula Carryover Amount

3 RWHAP Part

rd Amount

4, RWHAP P: Cart

5. RWHAP Part A Supplemental Avard

6. Total

I Recipient feceived waiver fof 75% core medical sefvices requirement I

Legislative Requirements Checklist

‘M least 75% of your total award (less CQM and Recipient Administration) must be spent on core medical services.

When reporting Core Medical Services expenses, the Current FY fotals in Section G, Row 1 of the Expenditure Report for PART A Award and MAI Award columns do not necessarily need to be 75% of each individual award as long as the combined total meets the
75% minimum requirement. The exception o this requirement is only for those recipients that requested, and were approved by HRSA. for a Part A core Medical Services Waiver

To the right is the percentage of your Current Fiscal Year Core Madical Services Expenditures divided by your Total Part A and MAI Expenditures. Plaase check to make sure tis percentage is 75% or greater

[ Mo more than 5% of your total award or $3 million (whichever is smaller) can be spent on Clinical Guality Management.

When reporting Clinical Quality Management expenses, the Current FY totals for Part AAWARD and MAI AWARD columns do not necessarily need to meet this requirement s long as the combined total meets the 5% or 53 million (whichever is smaller) requirement

Below i
Clinical

mazimum (Capped Amount) you can spend on Clinical Quaidty Management (ihe lesser of Total Part A Funds for Current FY * 05 or $3 million) as well as the amount of Current Fiscal Year dollars spent (COM Expenditures) on Clinical Quality Management (Current FY
ity Management for Part A = Current FY Clinical Quality Management for MAI). Piease check 1o make sure your EXpenditures 0o not exceed your Capped Amount

Expenditures Amount

Capped Amount

Clinical Quality Management

| No more than 10% of your total award can be spent on Recipient Administration.

When reporting Recipient Administration expenses, the Current FY totals for Part A and MAI Recipient Administration expenses do not necessarily need lo meet this requirement as long as the combined total meets the 10% or less requirement

Below is the percentage of your Current Fiscal Year Recipient Adminisiration expendiures divided by your Total Part A Award. Please check 1o make sure this percentage is not greater than 10%.

Expenditures | Amount ‘ Percent |

Recipient Administration | |

And then we have the last part of the page down here. So, there’s this summary table here that calculates
once you have entered your expenditures data. In this table, you can see the balance remaining from each
part of your award.

Below this table there is this handy checkbox for the 75% core medical services requirement. If you
received a waiver for the 75% core medical services requirement, indicate that by selecting the checkbox
here. If you received the waiver, don’t select this box, and expended less than 75% of your service funding
on core medical services, then you will receive a validation message on your report when you go to
validate.

There’s also the legislative requirements checklist section that you can use to make sure you’re meeting
the various legislative requirements including the 75% core medical services, 5% CQM, and 10% admin
requirements. These will all calculate once you have entered your expenditures data. You can make sure
you're in compliance with these requirements using this checklist.

Let’s scroll back up. Once you have entered your data, you’re ready to validate and submit your report. But
before we do that, let’s take a look at the EHE Expenditures Report.
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m Expenditures Report Your session will expire in: 29:51

Inbox - U City Health
Expenditures Report Inbox Report ID: 123456 Status: Working Due Date:
Manage Contracts B Budget Year: 3/1/2020 - 2/128/2021 Last Modified Date: 324/2021 3:33:57 PM Last Modified By: mscott@citvhealthdepartment.gov

Search Contracts Access Mode: ReadWrite DUNS: 987654321

Navigation -
Public Burden Statement: OMB Control Number (0915-0318) Valid Until 09/30/2023
=] Recipient Information
= File Upload Expenditures Report

|| Expenditures Report
= Fill in the data for all fields in the form. If there are no data to be reported for a particular field, fill in with a zero. After completing the form, click the Save button to view the calculated totals.
eferences -

Validation Rules Budget Year 03/01/2020 - 02/28/2021 Award Information

Guidance
- P— —
Actions -
12 vataate EHE Approved Caryover Amount ]
[ submit

Comments - Total EHE Initiative Funds:

1% Add comments EME Program Tom!

1% View Comments Prior FY Carryover Reporting FY Total

Reports - Award Percent Award Percent Amount Percent
Print/Export Expenditures | & Clinical Quality Management I: |:|
Report I -

Action History | b. Recipient Administration l:l I:|
Administration 4 |c intiative Intrastructure’ :] :|
[=) Print Requests | 4. Pranning and Evatustion? I:l :’

Search a

Non-services Subtotal

|5 search Reports I
| e. EHE Initiative Services

| . Core Medical Services

0. Support Services

| Total Service Expenditures

Total Expenditures (Service + Non-service)

So, here’s the EHE Expenditures Report. Again, this is a separate report so back in your EHBs list of
submissions you’ll have a Part A Expenditures Report and then also an EHE Expenditures Report.

It’s a bit simpler than the Part A one. Again, a section at the top here for the total award amounts, EHE and
EHE carryover. Since this upcoming report is for the first year of EHE awards, you all shouldn’t have any
carryover to report for this first year but since each field requires a response make sure you still add zeroes
for any place where you don’t have any expenditures.

Moving down, a table for CQM, admin, infrastructure, and planning an evaluation, split between carryover
and reporting FY.



EHE Expenditure Categories

I Prior FY Carryover } Reporting FY ] Total ‘

Award Percent Award Percent Award Percent

EHE Initiative Services

|1.Ending the HIV Epidemic Initiative Services®

Core Medical Services

:a AIDS Drug Assistance Program Treatments :l :|
(b A0S Phamaceutca Asitance ] ' [
| e Early Intervention Services (EIS) l:l |:|
| d.Health Insurance Premium and Cost Sharing Assistance for Low- \:l l:l

Income Individuals

| e Home and Community-Based Heatn Services l:l :l
| £ Home Health Care ] ]
g.Hospice l:l l:l
h.Medical Case Management, including Treatment Adherence l:l l:l

Services

i Medical Nutrition Therapy l:] :
l]J-.venta\HsaHn Services l:l l:|
1.Outpatient/Ambulatory Health Services l:l l:l
m Substance Abuse Oulpatient Care l:l l:|
2. Core Medical Services Total
Support Services
a.Child Care Services l:l l:l
b.Emergency Financial Assistance :l :l
¢ Food Bani/Home Delivered Meals l:l l:|

And further down again a table for services. Now this services table is ever so slightly different from the
Part A one. You'll notice EHE at the top here which is specifically for the EHE service category. If you recall
from Data Support’s other materials and presentations regarding EHE, this service category is for any
services you all provide with your EHE funding that does not meet the definition of one of the other service
categories that are listed below here and defined in PCN #16-02. And again, this table for all of these
services is divided into carryover and reporting FY.
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EHE Award and Expenditure Summary

Award Expenditure Balance
1.EHE Award Amount
2. EHE Approved Carryover Amount
3. Total
Ire are costs iated with the developi and ion of data systems. It may include technical assistance on the type, design, and building of new data systems, bridging existing systems

to achieve data integration, improving data eniry to decrease burden and increase accuracy, training of staif and providers on collecting and using data, and employing experis to provide accurate and in-depth
data analysis

2Planning and ion are costs with and process and outcome evaluation aclivities

3EHE Initiative Services are costs associated with a broader approach to addressing HIV in the community than exists in services authorized by the RWHAP legislation. For example, the only requirement for
determining eligibility is that the individual has an HIV diagnosis. There is no requirement that individuals served are low-income or that initial eligibility is documented prior to services being provided. Initiative
services are services and activities that do not fit neatly within the RWHAP service categories (e.q., linkage to care). These services may be innovative and creative with a focus on ending the HIV epidemic

Legislative Requirements Checklist

No More than 5% of your total award can be spent on Clinical Quality Management.

When Reporting Clinical Quality Management, the total (camryover included) must be 5% or less than the EHE Grant Award Amount.

Below is the maximum (Capped Amount) you can spend on Clinical Quality Management (EHE Grant Award Amount * 05) as well as your Total Clinical Quality Management expenditures which includes carryover dollars. Please
check to make sure your Clinical Quality Management expenditures do not exceed your Capped Amount.

Expenditures Amount

Capped Amount

Clinical Quality Management

No more than 10% of your total award can be spent on Recipient Administration.

When reperting Recipient Administration expenses, the total (carryover included) must be 10% or less than the award amount.

Below s the maximum (Capped Amount) you can spend on Recipient Administration (EHE Grant Award Amount * .10) as well as your Total Recipient Administration expenditures which includes carryover dollars. Please check to
make sufe your Recipient Administration expenditures do not exceed your Capped Amount

Expenditures Amount

Capped Amount

Admin Expenditures

[

And then the last couple sections again that summary table which will calculate once you enter and save
your data here and the legislative requirements checklist again where you can check that you are in
compliance with the programmatic requirements. For this report specifically there is one for the 5% CQM
limit and the 10% administration limit. So, let’s scroll back up again and we’ll go over the last steps of
validating and submitting.



D) =encitures Report

Inbox - ¥ UT8HA00000: City Health Department

Your session will expire in: 29:51

Expenditures Report Inbox Report ID: 123456 Status: Working Due Date:
Manage Contracts - Budget Year: 3/1/2020 - 2/28/2021 Last Modified Date: 3/24/2021 3:33:57 PM
Access Mode: ReadWrite DUNS: 987654321

Last Modified By: mscott@cityhealthdepantment.gov
Search Contracts

Navigation
Public Burden Statement: OME Control Number (0915-0318) Valid Until 09/30/2023
[2) Recipient Information

=) File Upioad Expenditures Report
| 5 Excenditures Report

— Fill in the data for all fields in the form_If there are no data to be reported for a particular field, fill in with a zero. After completing the form, click the Save button to view the calculated totals.
eferences a

Validation Rules Budget Year 0310112020 - 02/28/2021 Award Information

Guidance
Actions -

3 vaicate EHE Approved Carryover Amount

Total EHE Initiative Funds
EHE Program Total

Comments. -

[ Ada comments

[ view comments

Prior FY Camyover Reporting FY Total
Reports - Award Percent Award Percent Amount Percent
Print/Export Expenditures a. Clinical Quality Management
Report

B prnt Requests d. Planning and Evaluation®

[ I R

Search -

Non-services Subtotal

[2 search Reports -
. EHE Initiative Services

1. Core Medical Services

9. Support Services

Total Service Expenditures

Total Expenditures (Service + Non-service)

To do that, start by clicking Validate over here in the Navigation panel on the left side of the screen.



~ | Support v | Logout

JZ ¥HIRSA | Electronic Handbooks

NAVIGATION

Inbox

Manage Contracts

Search Contracts

Navigation

|_:_L File Upload

References
Validation Rules
Guidance

Actions

| 5 validate
@ Submit

Comments

1% Add Comments
1% view comments

Reports

Welcome Recently Accessed What's New

Expenditures Report Inbox

-

-

Q Recipient Information

Q Expenditures Report

s

-

Print/Export Expenditures

~
Guide Me Friday 28™ March 2021 12:32:30 PM. i

Expenditures Report Your session will expire in: 29:57

¥ HB9HA00000: City Health Department

Report ID: 123456 Status: Working Due Date:
Budget Year: 3/1/2020 - 2/28/2021 Last Modified Date: 3/24/2021 3:33:57 PM Last Modified By: mscott@cityhealthdepartment.gov
Access Mode: ReadWrite DUNS: 987654321

Your validation request has been scheduled. It may take several minutes to generate the report

NOTE: You must refresh this page to display your results.

For help with EHBs contact the HRSA Help Desk by phone at 1-877-Go4-HRSA (1-877-464-4772) Monday through Friday, 8:00 a.m. to 8:00 p.m. Eastern Time. Or use the HRSA
Electronic Handbooks Contact Center help request form to submit your question online
For questions regarding data content and/or reporting requirements, please contact Data Support at 1-888-640-9356 or email to RyanWhiteDataSupperi@wrma.com

Logged in as: GranteeDataViewer, GranteeDataEditor, GranteeD:
The HAB Web Applications also require Adobe Acrobat Reader 5 or higher installed on your PC. To download Adobe Acrobat Reader, click

Once you click Validate, the system will start the validation process and let you know that it may take

several minutes. In order to see your validation results you have to refresh the page. You can do that either

through your web browser or by clicking Validate again.

21



~ | Support ~ | Logout

.-\/ﬁ 4HRSA | Electronic Handbooks

A

Friday 28" March 2021 12:32:30 PM.

Welcome Recently Accessed What's New Guide Me

NAVIGATION Expenditures Report Your session will expire in: 29:57
Inbox - w H89HA00000: City Health Department
Expenditures Report Inbox Report ID: 123456 Status: Working Due Date:
Manage Contracts s Budget Year: 3/1/2020 - 2/28/2021 Last Modified Date: 3/24/2021 3:33:57 PM Last Modified By: mscott@cityhealthdepartment.gov
Access Mode: ReadWrite DUNS: 987654321

Search Contracts
Navigation - = s i
Your validation request (scheduled at 3/26/2021 12:36:42 PM) is being processed. It may take several minutes to generate the report.

B Recipient Information
2 Fie Upload NOTE: You must refresh this page to display your results.

Q Expenditures Report

References -

Validation Rules
For help with EHBs contact the HRSA Help Desk by phone at 1-877-Go4-HRSA (1-877-464-4772) Monday through Friday, 8:00 a.m. to 8:00 p.m. Eastern Time. Or use the HRSA

Guidance
) Electronic Handbooks Contact Center help request form to submit your question online
Actions i For questions regarding data content and/or reporting requirements, please contact Data Support at 1-888-640-9356 or email to RyanWhiteDataSupport@wrma.com
| [ validate Logged in as: GranteeD, . GranteeDataEditor, GranteeD
@ Submit The HAB Web Applications also require Adobe Acrobat Reader 5 or higher installed on your PC. To download Adobe Acrobat Reader, click ‘
Comments -

1 Add comments
1% view comments

Reports -

Print/Export Expenditures

If your validation isn’t ready, you’ll continue to see this message. Wait a little longer and then refresh the
page again.



Navigation -

l=l Recipient Information

[2) File Upload .
@ Helos Validation Results
|=| Expenditures Report

References - ‘You must fix all errors in your report before you can submit your data. Please fix all wamings as appropriate. For the warnings that you cannot or should not fix
enter a warning comment before you submit your data. To enter warning comments for a specific check, select the "Add Comment” link located in the Action column
vValidation Rules of the validation results table(s). Contact the help desk if you have questions about any of the validation errors, warnings, or alerts
Guidance Recipient Information
Actions -
o Row
|2 Validate No Check No. Message Type Comment Count Action
143 Submit

No report validation errors found.
Comments =
J s Add Comments

Required Documents
] View Comments

Reports - Row
No Check No. Message Type Comment Count Action
Print/Export Expenditures :
Report No report validation errors found.

Action History

Administration -
|=l Print Request
Expenditures Report
Search -
1% search Reports
LR sgw Check No. Message Type Comment Count Action
1 101 The expenditures for RWHAP Part A Supplemental Award must Error 0

be less than or equal to the RWHAP Part A Supplemetal Award Amount

Once your validation request has finished processing, you'll see your results. In this example, if we scroll
down a little bit, we’ll see there’s a single error that we received. If you’re familiar with the PTR or RSR this
is going to sound very familiar, but validations are sorted into three categories: errors, warnings, and alerts.
Errors have to be corrected. So, for this report, we’re going to have to go back and amend our
expenditures data since it looks like we entered something incorrectly. Warnings you must either correct
your data or add a validation comment. To add a comment, you’ll see a little add comment link right here
under the Action column for each warning you receive. And lastly there are alerts. You can submit your
report with an alert, but we usually recommend trying to correct your data whenever possible.



~ | Support v | Logout

‘-}‘é 4HRSA | Electronic Handbooks

= ~
Welcome Recently Accessed What's New Guide Me Friday 26" March 2021 12:32:30 PM fo
NAVIGATION Expenditures Report Your session will expire in: 29:57
Inbox - w H89HA00000: City Health Department
Expenditures Report Inbox Report ID: 122456 Status: Working Due Date:
Manage Contracts - Budget Year: 3/1/2020 - 2/28/2021 Last Modified Date: 3/24/2021 3:33:57 PM Last Modified By: mscott@cityhealthdepartment gov
Search Contracts Access Mode: ReadWrite DUNS: 987654321
Navigation -
2 Recipient Information
[2) File Upload Congratulations! No errors, warnings, or alerts were found in your report

D Expenditures Report

References -

Validation Rules
For help with EHBs contact the HRSA Help Desk by phone at 1-877-Go4-HRSA (1-877-464-4772) Monday through Friday, 8:00 a.m. to 8:00 p.m. Eastern Time. Or use the HRSA

Guidance
) Electronic Handbooks Contact Center help request form to submit your question online
Actions - For questions regarding data content and/or reporting requirements, please contact Data Support at 1-888-640-9356 or email to RyanWhiteDataSupperi@wrma.com
B Validate Logged in as: GranteeDataViewer, GranteeDataEditor, GranteeD:
The HAB Web Applications also require Adobe Acrobat Reader 5 or higher installed on your PC. To download Adobe Acrobat Reader, click H
Comments -

1% Add comments
1% view comments

Reports =

Print/Export Expenditures

Many of you though will most likely not run into any validations with your report and will instead see this
message.

If you get here, then you obviously as the page states have no validations to address and you can move on
to submitting your report right away. So, if you’ve gotten this message or you received validations, but they
are taken care of and you are ready to submit, you'll select Submit in the Navigation panel on the left.



m Expenditures Report Your session will expire in: 29:57

Inbox - w H89HA00000: City Health Department
Expenditures Report Inbox Report ID; 123456 Status: Working Due Date:
Manage Contracts -~ Budget Year: 3/1/2020 - 2/28/2021 Last Modified Date: 3/24/2021 3:33:57 PM Last Modified By: mscott@cityhealthdepariment gov
Access Mode: ReadWrite DUNS: 987654321

Search Contracts

Navigation -
Submit Report

‘3 Recipient Information
[=) File Upload
[2) Expenditures Report

Afield with an asterisk * before it is a required field.

Please enter comments regarding your certification

References -
* Comments

Validation Rules

Guidance

Actions -
(& validate

\ \-:'} Submit

Comments -

1% Aad comments

I View comments

./ Design Q, Preview
Reports =

Characters remaining: 3000
Print/Export Expenditures

Report | certify that the data in this report is accurate and complete. | understand that reporting accurate and complete data is a condition of this grant award and is subject to federal
Action History audit

Administration -
t] Print Requests m

Search -

To submit your report, scrolling down here first so you can see the whole page, enter a comment with any
meaningful feedback you have about the submission process, select the checkbox certifying that the data
in the report are accurate and complete, and lastly select the Submit button.



» " ~ | Request Access v | Support v  Logout
« 4HRSA | Electronic Handbooks

Welcome Recently Accessed What's New Guide Me Friday 20 March 2021 1252:44 PM.

S

NAVIGATION ¥ Expenditures Report Inbox Your session will expire in: 29:57

Inbox - The report has been successfully submitted

Expenditures Report Inbox

Manage Contracts -
For help with EHBs contact the HRSA Help Desk by phone at 1-877-Go4-HRSA (1-877-464-4772) Monday through Friday, 8:00 a.m. to 8:00 p.m. Eastern Time. Or use the HRSA Electronic Handbooks
Search Contracts Contact Center help request form to submit your question online
i For questions regarding data content and/or reporting requirements, please contact Data Support at 1-888-640-9356
=] Print Requests Logged in as: GranteeDataViewer, GranteeDataEditor, GranteeDataSubmitter
Search » The HAB Web Applications also require Adobe Acrobat Reader 5 or higher installed on your PC. To download Adobe Acrobat Reader, click

I= searcn Reports

Acceptable Use Policy | Accessibility | Viewers And Players | Confact Us Product: BRS | Platform #: 49.50.0 | Build #: | Environment: Development

Last Login: 03/29/21 6:51:00 PM ET

And once you’ve done that, you'll see this green success message letting you know your report was
submitted.

With that, we’ve come to the end of our demonstration of the new Expenditures Report system. It is a
completely brand-new system but since it mirrors some of our other reports and you’re putting in the

same information hopefully that’ll help ease everyone through the transition process. But if you still have

guestions about the new system definitely reach out to us at Data Support. | know it was a lot of
information we went through.
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TA Resources

* Ryan White Data Support
o 888-640-9356
o RyanWhiteDataSupport@wrma.com

¢ EHBs Customer Support Center
o 877-464-4772
o Online TA Request

Here is our contact information as well as contact information for the EHBs Customer Support Center if you
have any issues with your login or EHBs access and permissions. And like | said at the beginning of the
presentation stay tuned for the Expenditures Report Manual. We'll try to make sure you all are notified
once it has been posted on the TargetHIV website. It will contain | believe all the information that I've
presented here today and more.

Thank you again for your attention and joining the session today and I'll turn it back over for the rest of the
meeting.
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