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lcons Used in this Manual

The following icons are used throughout the manual to alert you to important and/
or useful information.

The note icon highlights information that you should know
when completing this section.

The tip icon points out recommendations and suggestions
that can make it easier to complete this section.

The question mark icon indicates common questions asked
with answers provided.
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Introduction

Ryan White HIV/AIDS Program (RWHAP) Parts A, B, C, and D Coronavirus Aid, Relief
and Economic Security (CARES) Act recipients must submit the RWHAP CARES Act

Expenditures Report.

This report serves as a reference to determine how recipients expended funds during
the budget period. It is important to note that the RWHAP CARES Act Expenditures
Report does not serve as a source for determining the total amount of funds awarded
and unspent by recipients. This manual provides instructions on how to access,
complete, and submit the CARES Act Expenditures Report.

Introduction 2
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Accessing the CARES Act
Expenditures Report via the EHBs!

STEP 1: Loginto the HRSA Electronic Handbooks (EHBs) site. From the EHBs Home
page (Figure 1), hover your mouse over the “Grants” tab, on the top-left side of the
screen.

Figure 1. HRSA HAB Electronic Handbooks: Screenshot of the EHBs Home
Page

< ®HIRSA | Electronic Handbooks = P @ @ Logou

Tasks Organizations Grants Free Clinics FQHC1ALs Resources

Welcome

Caregory  Submitted Tasks Submitted Status
7 > Remove user from an organization
All > Remove user permissions for a grant
> Request a submission deadline
extension
Late A
Due Within 30 Days

> Change Project Director (PD)

If you need assistance with your credentials or logging into the

0 EHBs, call the EHBs Customer Support Center at 1-877-464-4772.
w

! The screenshots depict the process for accessing the RWHAP Part B CARES Act Expenditures
Report. However, the steps are the same for RWHAP Part A, C, and D CARES Act grant recipients.

Accessing the CARES Act Expenditures Report via the EHBs 3
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STEP 2: From the resulting drop-down menu (Figure 2), under the “Submissions”
header, select “Work on Other Submissions.”

Figure 2. HRSA HAB Electronic Handbooks: Screenshot of the Grants Drop-
Down Menu

\{( €HRSA | Electronic Handbooks =. @ @ rogout
Tasks Organizations Grants Free Clinics FQHC1ALS Resources

Submissions Requests Portfolio

Welcome
Work on Financial Report @ Work on existing Prior Approval @ Add a Grant to My Portfolio @ View Authorized Users
My Tasks
Work on Progress Report @ Request New Prior Approval @ Work on a Grant in My Porifolio @ Authorize New Users
Work on Performance Report @ Work on Existing Health Center H80 CIS @ View My Access Requests Approve Access Requests
Work on Noncompeting Progress Reporis @ Request New Health Center H80 CIS @

Work on Other Submissions @ Manage HCCN PHCs

Scope Applications

Manage Sites Validate Grants.gov Applications @
Manage Services Allow Others to Work on My Applications @
.
BUML vianage Other Activities and Locations View My Applications @

Search Funding Opportunities @

STEP 3: On the bottom of the Submissions-All page (Figure 3), under the
“Submission Name” header, locate your FY 2020 Expenditures Report for your CARES
Act grant number. Under the “Options” column on the right, select “Start” (to start a
new report) or “Edit” (to continue a report already in progress).

Accessing the CARES Act Expenditures Report via the EHBs 4
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Figure 3. HRSA HAB Electronic Handbooks: Screenshot of the Submissions
- All Page

T

fx Export To Excel Jgsearch | [l Saved Searches v

M 4112 34567 8 » N Page size: 15 = Go 111 items In 8 page(s)
Submission  Submission Tracking  Reporting
e 1, Organization Grant # M Period Deadline  Submitted Date  Status Options

v Al ¥ Al - | 's i B v v A v|¥

FY 2021 Other RAVENSCROFT 04/01/2021

»  Program Submisslons MONO HEALTH XOTHADDOZ20 - 07012021 Net Started ¥)Stan ¥
Terms Report CARE FUND, AZ 033172022
FY 2020 Other RAVENSCROFT 04/01/2020

»  Expenditures Submissions MONO HEALTH X0THAD0020 - 07/30/2021 Not Started »)Stant v
Repaort CARE FUND, AZ 0373172021
FY 2021 Othat RAVENSCROFT 01/01/2021

»  Program Sub«:lssloﬂs MOMNO HEALTH XD8HADDO2T - 1003172021 Mot Started »)Slan ¥
Terms Report CARE FUND, AZ [ 12/31/2021
FY 2020 Other RAVENSCROFT 2020/03/01

»  Expenditures e MONO HEALTH X08HADOO2T - 10/31/2021 Not Started »)Stan ¥
Riport CARE FUND, AZ 2021102128
FY 2020 Other RAVENSCROFT 2020/03/01

» | Expenditures Sedwrivslons MONO HEALTH XTCHAQ0013 - 1003172021 Not Started »)Stant v
Report . CARE FUND, AZ 2021/02/28
FY 2021
RWHAP Part Other RAVENSCROFT 04/01/2021

» B Annual Submissions MOMO HEALTH XOTHADDO20 00286136 - 07i28/2022 Mot Started D
Progress CARE FUND, AZ 03/31/2022
Banort.

© MERECAE -
*

If you need assistance navigating the EHBs to locate your 2020
Expenditures Report submission, contact the EHBs Customer
Support Center at 1-877-464-4772.

STEP 4: You are now in the CARES Act Expenditures Report Inbox (Figure 4). Locate
the envelope icon under the “Action” column and select “Create” or “Open.” If you
have not started your report, the envelope will read “Create.” If you are returning to
continue working on the report, the envelope will read “Open.”

Accessing the CARES Act Expenditures Report via the EHBs 5



Figure 4. HRSA HAB Web Application: Screenshot of the Expenditures
Report Inbox Page
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[ ]
<« :
L]
MAVIGATION I Expenditures Report Inbox Your session will expice in; 2550
Inbox -
¢ FepomlD  comissicn Name bk Badget Year g Satus  Acton  Comments  NCIO
Fapandilutis Ripon i Date el
nbax 1 ] Expendfaes ESTATE HALLFWSE MEDHCAL ETCHRARODIZ 03012020 .
. e H
—_— Rigeset CENTER oxTe0 13
Saach ConTa
AT -
Fox halp wih EHES contact T HRSA Haip Dask Dy phone ot §-B7T-0od-HREA | 1-87T-854-4772} Wiondary Bwcesgh Friday, 500 am. o 8200 pum. Exslem Tima. O use Fes HREA Elecironc
Search a Hangbooks Cortact Cermar halp teasatt form b sulbmil o Guetiicn cning
For Quastions Fgarding duts Conent BNor epaing NQUEeTNE . DR Coniec Dats Soogar ot 1-363-560- 0356 or smad 18 DL_WS_HRSA_BHM_ERSE6ayIoems oom
.l'. Saarch Faports

Question: | see that | can search my GCMS contracts in the CARES
Act Expenditures Report System. Is the Expenditures Report linked
to those contracts?

Answer: No, the CARES Act Expenditures Report is not linked to
the contracts in the GCMS. You may view them in the CARES Act
Expenditures Report system for your reference.

You are now within the CARES Act Expenditures Report, where you will be able to
enter your expenditures, validate, and submit your report to your project officer for
review.

All recipients must complete a separate CARES Act Expenditures Report for each
RWHAP CARES Act grant received. Recipients should not enter RWHAP-related
funding (program income and pharmaceutical rebates) in the CARES Act Expenditures
Report. Expenditures as a percentage of award requirements for specific categories
(ex. Recipient administration, planning and evaluation (P&E), and clinical quality
management (CQM) expenses) are outlined in the Ryan White HIV/AIDS Treatment
Extension Act of 2009.

The next sections of the manual are divided by RWHAP Part. Use the links below to
navigate to the section of the manual pertinent to your agency.

® CARES Act Expenditures Reporting Requirements: RWHAP Part A (H9A)

e CARES Act Expenditures Reporting Requirements: RWHAP Part B (X7C)

® CARES Act Expenditures Reporting Requirements: RWHAP Part C (H7C)

® CARES Act Expenditures Reporting Requirements: RWHAP Part D (H1X)

Accessing the CARES Act Expenditures Report via the EHBs
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CARES Act Expenditures
Reporting Requirements:
RWHAP Part A (H9A)

The CARES Act Expenditures Report is a single report that all RWHAP Part A CARES Act
recipients must submit each budget period as a requirement for the RWHAP Part A
CARES Act award. It serves as a reference to determine how recipients subsequently
expended funds allocated to them for the budget period.

According to the Notice of Award (NoA), the recipient must submit the RWHAP Part
A CARES Act Expenditures Report no later than 90 days after the budget period end
date, consistent with reporting guidelines, instructions, and/or reporting templates
provided in the EHBs. RWHAP Part A CARES Act recipients must submit the CARES Act
Expenditures Report through the EHBs.

If you need assistance or have questions about the required RWHAP Part A CARES Act
Expenditures Report submission, please contact your Division of Metropolitan HIV/
AIDS Programs project officer or contact Ryan White Data Support at 1-888-640-9356
or RyanWhiteDataSupport@wrma.com.

RWHAP Part A CARES Act Expenditures
Report Recipient Information

Opening the CARES Act Expenditures Report will bring you to the Recipient
Information page (Figure 5). This section is prepopulated from the EHBs and includes
your organization’s address, EIN, DUNS/Unique Entity Identifier (UEI) number, and
contact information of the person responsible for the CARES Act Expenditures Report
submission. Review all information and ensure it is accurate and up to date. Edit any
field by selecting the text box. Once you have finished reviewing and updating all
information, select “Save” on the lower-right corner of the page.

Question: How do | get to my CARES Act Expenditure Report in the
EHBs?
Answer: See the above chapter, Accessing the CARES Act Expenditures
Report via the EHBs, for step-by-step instruction on accessing your
report.

CARES Act Expenditures Reporting Requirements: RWHAP Part A (H9A) 7
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Question: What is a UEI?

Answer: HRSA will be making updates to the EHBs to support the
transition to the Unique Entity Identifier (UEI). The UEl is a new
12-digit alphanumeric identifier that will be provided by SAM.gov to
all entities who register to do business with the federal government.
The UEI will replace DUNS.

To support this transition, HRSA’s EHBs are being incrementally
updated to change all DUNS number fields to UEI fields and to
update the associated processes, such as the grant folder search
pages. Please note, you do not need to take any action. The UEI will
automatically be created by SAM.gov and will be imported into EHBs
for all actively registered organizations.

Figure 5. HRSA HAB Web Application: Screenshot of the RWHAP Part A
CARES Act Expenditures Report Recipient Information Page

Emironment Development | Aya Nall 11010697 @est com = | Suppor

Weicome Recently Accessed What's New Guide Me Thursday 20° May 2021 |
m Expenditures Report Your session will ¢
inbox - ¥ HIAHADODOT : SKATES AMELESIDE VOLUNTEER EMERGENCY SQUAD
ERndDast Reporatbox Report ID; 102295 Status: Working Due Date; 11/1/2021 11:55 58 PM
Marage Contragts - Last Modified Date: 5112021 11:25:58 AM Last Modified By: Readend_13709
Access Mode: Readwime DUNS: TTOTE20882

Navigation -
Recipient Information

The data w e prB-DOpulEY ¢ Handbooks (EHBS). Please verdy thal the nformation shown belcw i accirale. A held with an astersk ® tefore # 5 8 required feld. NOTE: Updating the nformation on this |
upaase your on in the EHBS. You Mist revise your 30ency’s informatcn in the EHBS as well
- 1, fficial Mailing Address;
- -
a Sreet 1116 Thorpes Ave
L
b.Cry SHAWMUT
.
- €. St w
*
a Zip Code: 359982950
T 2, Grganization iemtfication:
a e 176521561
Adminisiraton -
B b DUNS Tr07E2882
Search -

I seasch Reports 3. Comact infarmation of pertan respantiBle for this submission:

.
& Name Ala Nan
B T Direcior Ryan White/HIV Services Pro
.
€. Phone: (000) 00 - 0000
@ Fax (000) 000 - 0000
- E
e E-mat FERESIEr T @hotmad com
=
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RWHAP Part A CARES Act Expenditures
Report File Upload

For RWHAP Part A CARES Act recipients, there are no required CARES Act Expenditures
Report forms to upload to your report. If your project officer requires additional
documentation or your agency would like to upload additional information, you may
do so in the File Upload section (Figure 6).

To access this feature, select “File Upload” in the Navigation panel on the left side
of the screen under the “Navigation” header. Select the “Upload Supplemental
Document” button and a new field will appear at the bottom of the page. Select
“Browse” and locate the file you would like to upload on your computer. Select
“Submit” to upload the document.

Figure 6. HRSA HAB Web Application: Screenshot of the RWHAP Part A
CARES Act Expenditures Report File Upload Page

o
e

Expenditures Report Your session will expire in: 28:"
* HIAHADOOO1 : SKATES AMBLESIDE VOLUNTEER EMERGENCY SQUAD

Report ID: 102235 Status: Working Due Date: 11/1/2021 11:50:58 PM
Budget Year: 1/1/2021 - 12/31/2021 Last Modified Date: 5/11/2021 11:25:58 AM Last Modified By: RoadenB_13T09
Access Mode: Readiine DUNS: TT0782682
File Upload
Document Name Description Size Action

No necords to desplay.

Submission Components

To UPIOAT & PrEMArY COm Uf Teport, Select the “Upload” link in the Action column, If you woulkd ke 1o submit a supplemental document 10 COMPIEIE Your SUDMISSION, Select the "Upkoad Supplemental Document” butlon below. Please note that you

Document Name Description Uploaded File Size Date Attached Action
4  Primary Documants
Test Demo (Download Tempilate) Test Demo Test ixt 0.00 KBS 501172021 Eon  Delete

TesiResource1 (Download Template TesiResourcel TesiResource1 PNG 30.32 KBs Snzo EGR Delete

Upload Supplemental Document

RWHAP Part A CARES Act Expenditures
Report

To access the RWHAP Part A CARES Act Expenditures Report section, select
“Expenditures Report” in the Navigation panel on the left side of the screen under
the “Navigation” header. The RWHAP Part A CARES Act Expenditures Report is
comprised of three editable sections: Award Information, Part A CARES Act Program
Total, and Part A CARES Act Expenditure Categories. Each component captures
budgetary information on the award amount expended during the budget period for
each category listed.

CARES Act Expenditures Reporting Requirements: RWHAP Part A (H9A) 9
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The RWHAP Part A CARES Act Expenditures Report section contains 31 editable fields
that you must complete. All fields require a response. Therefore, if you do not have
any expenditures in a particular category, enter a “0” for that field. After entering a
value for every field, select “Save” at the lower-right corner of the page.

Question: How do | get to my CARES Act Expenditure Report in the
EHBs?
Answer: See the above chapter, Accessing the CARES Act Expenditures
Report via the EHBs, for step-by-step instruction on accessing your
report.

Award Information

The Award Information section (Figure 7) of the RWHAP Part A CARES Act Expenditures
Report has one editable field that must be completed:

e RWHAP Part A CARES Act Award Amount

= Reporting FY: The total RWHAP Part A CARES Act award indicated on your
agency’s final NoA.

Figure 7. HRSA HAB Web Application: Screenshot of the RWHAP Part A
CARES Act Expenditures Report Award Information Section

o
°
e °
°
Expenditures Report

Fill in the data for all fiedds in the form. If there are no data to be reported for a particular field, fill in with a zero. After completing the form, click the Save button to view the calculated totals

Public Burden Statement: OMB Control Number (0915-0318) Valid Until 093002023
Budget Year 01/01/2021 - 12/31/2021 Award Information

Pan A CARES Act Award Amount ]

RWHAP Part A CARES Act Program Total

The RWHAP Part A CARES Act Program Total section (Figure 8) of the RWHAP Part A
CARES Act Expenditures Report contains two editable fields that must be completed:

e C(linical Quality Management

= Reporting FY: The amount of your agency’s RWHAP Part A CARES Act award
that was expended to support clinical quality management activities.

The total amount expended on clinical quality management for the
Reporting FY from the RWHAP Part A CARES Act award must not
exceed 5% of your total award or $3 million (whichever is smaller).

CARES Act Expenditures Reporting Requirements: RWHAP Part A (H9A) 10
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= Reporting FY: The amount of your agency’s RWHAP Part A CARES Act
award that was expended to support recipient administration activities.

The total amount expended on recipient administration may not
exceed 10% of your total award.

Figure 8. HRSA HAB Web Application: Screenshot of the RWHAP Part A

CARES Act Expenditures Report Program Total Section

(
Part A CARES Act Program Total
Reporting FY
Service
Amount Percent
a. Clinical Quality Management |:|
b. Recipient Administration I:I

Non-services Subtotal

c. Core Medical Services

d. Support Services

Total Service Expenditures

Total Expenditures (Service + Non-service)

Total ing L L t

The additional fields in this table will be automatically calculated
by the system once you have entered and saved values for the
core medical and support service categories as detailed in the
next section.

CARES Act Expenditures Reporting Requirements: RWHAP Part A (H9A)
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RWHAP Part A CARES Act Expenditure Categories

The RWHAP Part A CARES Act Expenditure Categories section (Figure 9 and Figure 10)
is comprised of two subsections: Core Medical Services and Support Services. In each
section, enter the funding amount that was used to support each service category.

There are 13 fields that must be completed for the Core Medical Services and 15
fields that must be completed for the Support Services as detailed below:

RWHAP Part A CARES Act Award Applied to Core Medical and Support Services

® Reporting FY: The amount of your agency’s RWHAP Part A CARES Act award
that was expended to support the service category.

0 To review the RWHAP core medical and support service
categories, see PCN #16-02 on the HRSA HAB website.

CARES Act Expenditures Reporting Requirements: RWHAP Part A (H9A)
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Figure 9. HRSA HAB Web Application: Screenshot of the RWHAP Part A CARES Act Expenditures Report Core Medical Services Subsection

[ J
£
<_ .
L]
Part A CARES Act Expenditures Categories
Reporting FY
Service
Amount Percent

Core Medical Services

a_AIDS Drug Assistance Program Treatments

b. AIDS Pharmaceutical Assistance

c. Early Intervention Services (EIS)

d. Health Insurance Premium and Cost Sharing Assistance for Low-Income Individuals

€. Home and Community-Based Health Services

. Home Health Care

h. Medical Case Management, including Treatment Adherence Services

i. Medical Nutrition Therapy

j. Mental Health Services

k. Oral Health Care

|. Qutpatient/Ambulatory Health Services

m. Substance Abuse Qutpatient Care

|
|
|
|
|
|
g. Hospice |
|
|
|
|
|
|

1. Core Medical Services Total

CARES Act Expenditures Reporting Requirements: RWHAP Part A (H9A) 13
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Figure 10. HRSA HAB Web Application: Screenshot of the RWHAP Part A CARES Act Expenditures
Report Support Services Subsection

@
& &

Support Services

a. Child Care Services

b. Emergency Financial Assistance

c. Food Bank/Home Delivered Meals

d. Health Education/Risk Reduction

e. Housing

1. Linguistic Services

h. Non-Medical Case Management Services

i. Other Professional Services

j. Outreach Services

k. Psychosocial Support Services

I. Referral for Health Care and Support Services

m. Rehabilitation Services

n. Respite Care

|
|
[
[
l
l
9. Medical Transportation [
I
|
|
|
|
|
[
0. Substance Abuse Services (residential) [

2, Support Services Total

3. Total Service Expenditures

See the Validating and Submitting the RWHAP CARES Act Expenditures Report section for guidance on how to
validate and submit the RWHAP Part A CARES Act Expenditures Report.

CARES Act Expenditures Reporting Requirements: RWHAP Part A (H9A) 14
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CARES Act Expenditures Reporting
Requirements: RWHAP Part B (X7C)

The CARES Act Expenditures Report is a single report submitted through the EHBs that all
RWHAP Part B CARES Act recipients must submit as a requirement for the RWHAP Part
B CARES Act award. It serves as a reference to determine how recipients subsequently
expended funds allocated to them for the budget period.

If you need assistance or have questions about the required RWHAP Part B CARES
Act Expenditures Report submission, please contact your Division of State HIV/AIDS
Programs project officer or contact Ryan White Data Support at 1-888-640-9356 or
RyanWhiteDataSupport@wrma.com.

RWHAP Part B CARES Act Expenditures Report
Recipient Information

Opening the CARES Act Expenditures Report will bring you to the Recipient Information page
(Figure 11). This section is prepopulated from the EHBs and includes your organization’s
address, EIN, DUNS/UEI number, and contact information of the person responsible for the
CARES Act Expenditures Report submission. Review all information and ensure it is accurate
and up to date. Edit any field by selecting the text box. Once you have finished reviewing and
updating all information, select “Save” on the lower-right corner of the page.

Question: How do | get to my CARES Act Expenditure Report in the EHBs?
Answer: See the above chapter, Accessing the CARES Act Expenditures
Report via the EHBs, for step-by-step instruction on accessing your report.

Question: What is a UEI?

Answer: HRSA will be making updates to the EHBs to support the transition
to the Unique Entity Identifier (UEI). The UEl is a new 12-digit alphanumeric
identifier that will be provided by SAM.gov to all entities who register to do
business with the federal government. The UEI will replace DUNS.

To support this transition, HRSA’s EHBs are being incrementally updated
to change all DUNS number fields to UEI fields and to update the
associated processes, such as the grant folder search pages. Please
note, you do not need to take any action. The UEI will automatically
be created by SAM.gov and will be imported into EHBs for all actively
registered organizations.

CARES Act Expenditures Reporting Requirements: RWHAP Part B (X7C) 15


mailto:ryanwhitedatasupport%40wrma.com?subject=

CARES Act Expenditures Report
Instruction Manual 2021

Figure 11. HRSA HAB Web Application: Screenshot of the RWHAP Part B
CARES Act Expenditures Report Recipient Information Page
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RWHAP Part B CARES Act Expenditures
Report File Upload

For RWHAP Part B CARES Act recipients, there are no required CARES Act Expenditures
Report forms to upload to your report. If your project officer requires additional
documentation or your agency would like to upload additional information, you may
do so in the File Upload section (Figure 12).

To access this feature, select “File Upload” in the Navigation panel on the left side
of the screen under the “Navigation” header. Select the “Upload Supplemental
Document” button and a new field will appear at the bottom of the page. Select
“Browse” and locate the file you would like to upload on your computer. Select
“Submit” to upload the document.

Figure 12. HRSA HAB Web Application: Screenshot of the RWHAP Part B
CARES Act Expenditures Report File Upload Page

. :

File Upload

Decument Name Descripticn Size Action
Ny Pecinds 10 Jaley

Submission Components

Tos ugshaad B prmary sompanant of your mpom. sebic] ths “Uplosd™ ek s B 08060 Solumn. I you would Bos o tuberl 3 fupplamanial docufnidd B3 comglebd your Submettion salect the TLiglcsd Supglamanial
Document” button below. Please noli that you will be unable bo upiosd Sles lager than 290MB

Craate Compratied Zip Fie i

1S reconds 1o deplay.

[ Ulond Supplemental Decume |

RWHAP Part B CARES Act Expenditures Report

To access the CARES Act Expenditures Report section, select “Expenditures Report”
in the Navigation panel on the left side of the screen under the “Navigation” header.
The RWHAP Part B CARES Act Expenditures Report is comprised of three editable
sections: Award Information, Part B CARES Act Program Total, and Part B CARES Act
Expenditure Categories including Core Medical Services and Support Services. Each
component captures budgetary information on the award amount expended during
the budget period for each category listed.

The RWHAP Part B CARES Act Expenditures Report section contains 60 editable fields
that you must complete. All fields require a response. Therefore, if you do not have
any expenditures in a particular category, enter a “0” for that field. After entering a
value for every field, select “Save” at the lower-right corner of the page.

CARES Act Expenditures Reporting Requirements: RWHAP Part B (X7C)
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Award Information

The Award Information section (Figure 13) of the RWHAP Part B CARES Act
Expenditures Report contains one editable field that must be completed:

o RWHAP Part B CARES Act Award Amount

= Reporting FY: The total amount of your agency’s RWHAP Part B CARES Act
award indicated on your agency’s final NoA.

Figure 13. HRSA HAB Web Application: Screenshot of the RWHAP Part B
CARES Act Expenditures Report Award Information Section

o
— c
Expenditures Report

Fill in the data for all fields in the form. Iif there are no data to be reported for a particular fiedd, fill in with a zero. After completing the farm, click the Save button
to view the calculated totals

Public Burden Statement: OME Control Number (0915-0318) Valid Unfll 09730/2023

Budget Year 030012020 - 02/Z8/2021 Award Information

RYWHAP Parl B CARES Act Award =
Amoant

RWHAP Part B CARES Act Program Total

The RWHAP Part B CARES Act Program Total Section of the RWHAP Part B CARES Act
Expenditures Report has nine editable fields that you must complete (Figure 14).

1a. ADAP Services
= Reporting FY: The amount of your agency’s RWHAP Part B CARES Act
award that was given to the ADAP to purchase medications.

1b. Health Insurance to Provide Medications
= Reporting FY: The amount of your agency’s RWHAP Part B CARES Act award
that was given to the ADAP to purchase health insurance for clients.

1c. ADAP Access/Adherence/Monitoring Services
= Reporting FY: The amount of your agency’s RWHAP Part B CARES Act
award that was given to the ADAP and expended to support ADAP access,
adherence, and monitoring activities.

2. RWHAP Part B CARES Act Health Insurance Premium and Cost Sharing
Assistance for Low Income Individuals
= Reporting FY: The amount of your agency’s RWHAP Part B CARES Act
award that was used to directly purchase health insurance for non-ADAP
clients and assist with cost sharing for eligible clients.
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3. RWHAP Part B CARES Act Home and Community-based Health Services
= Reporting FY: The amount of your agency’s RWHAP Part B CARES Act
award that was used to directly provide home- and community-based
health services.

4b. RWHAP Part B CARES Act HIV Care Consortia Administration
= Reporting FY: The amount of your agency’s RWHAP Part B CARES Act
award that was expended on HIV care consortia administrative activities.

The total amount expended on recipient administration may
not exceed 10% of the RWHAP Program Part B CARES Act
award. Consortia administrative costs are part of the recipient
administration costs.

6. RWHAP Part B CARES Act Clinical Quality Management
= Reporting FY: The amount of your agency’s RWHAP Part B CARES Act
award that was used to support clinical quality management activities.

The total amount expended on clinical quality management may
not exceed 5% or $3 million (whichever is less) of the FY RWHAP
Program Part B CARES Act award.

7. RWHAP Part B CARES Act Recipient Planning & Evaluation Activities
= Reporting FY: The amount of your agency’s RWHAP Part B CARES Act
award that was used to support planning and evaluation activities.

The total amount expended on planning and evaluation activities
may not exceed 5% of the RWHAP Program Part B CARES Act
award.

8. RWHAP Part B CARES Act Recipient Administration
= Reporting FY: The amount of your agency’s RWHAP Part B CARES Act
award that was used to support recipient administration activities.

The total amount expended on recipient administration may not
exceed 10% of the RWHAP Program Part B CARES Act award.

The combined total amount expended on recipient
administration and planning and evaluation (Item 4b, Item 7, and
Item 8) may not exceed 15% of your total RWHAP Program Part B
CARES Act award.
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Figure 14. HRSA HAB Web Application: Screenshot of the RWHAP Part B CARES Act Expenditures
Report Program Total Section

(]
. :

Part B CARES Act Program Total

Reporting FY

Amount Percent

Service

1. RWHAP Part B CARES Act AlIDS Drug Assistance Program Subtotal

a ADAP Services | |

b. Health Insurance to Provide Medicafions | |

c. ADAP Access/Adherence/Menitoring Services

2. RWHAP Part B CARES Act Health Inzurance Premium & Cost Sharing Assistance for Low Income | |
Individuals

3. RWHAP Part B CARES Act Home and Community-based Health Services | |

4a. RWHAP Part B CARES Act HIV Care Conzertia (Provide detail in Section B)

4b. BWHAP Part B CARES Act HIV Care Consortia Administration | |

5. BWHAP Part B CARES Act Stale Direct Services (Provide detail in Section B)

6. RWHAP Part B CARES Act Clinical Quality Management

7. RWHAP Part B CARES Act Recipient Planning & Evaluation Activities

4. FWHAP Part B CARES Act Recipient Administration

9. Total RWHAP Part BE CARES Act Funding Amounts

10. Total Remaining Unobligated Amount

CARES Act Expenditures Reporting Requirements: RWHAP Part B (X7C) 20



CARES Act Expenditures Report
Instruction Manual 2021

RWHAP Part B CARES Act Expenditure Categories

The RWHAP Part B CARES Act Expenditure Categories section (Figure 15 and Figure
16) is comprised of two subsections: Core Medical Services and Support Services.
In each section, enter the funding amount that was used to support each service
category.

There are two fields (represented by the table columns) that must be entered for
each service category in the Core Medical Services and Support Services sections as
detailed below:

Current FY

1. Consortia
=  Amount: The amount of consortia funding from your RWHAP Part B CARES
Act award that was expended to support the service category.

2. Direct Services
= Amount: The amount of direct services funding from your RWHAP Part B
CARES Act award that was expended to support the service category.

0 To review the RWHAP core medical and support service
categories, see PCN #16-02 on the HRSA HAB website.
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Figure 15. HRSA HAB Web Application: Screenshot of the RWHAP Part B CARES Act Expenditures
Report Core Medical Services Subsection

Service Reporting FY

Consortia Direct Service Total

Amount Amount Percent

a. AlDS Drug Assistance Program Treatmentis

b. AIDS Pharmaceutical Assistance

¢. Early Intervention Services (EIS) | ] [ |

d. Health Insurance Premium and Cost Sharing
Assistance for Low-Income Individuals

e. Home and Community-Based Health Services

f. Home Health Care | |

g. Hospice | ]

h. Medical Case Management, including | I [ |
Treatment Adherence Services

For ADAP Consortia:

i. Medical Nutrition Therapy

I Health Insurance Premium and
| Cost Sharing for Low-Income
| Individuals, and Home and

i- Mental Health Services

Community-Based Health Services
will be available for reporting.
Funds can be allocated to these
services for Consortia but not

I. Qutpatient/Ambulatory Health Services

ey | g | pr— | p—  p—

| |
| |
k. Oral Health Care | |
| |
| |

m. Substance Abuse Outpatient Care

1. Core Medical Services Total Direct Service.
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Figure 16. HRSA HAB Web Application: Screenshot of the RWHAP Part B CARES Act Expenditures
Report Support Services Subsection

{ N
ra :

a. Child Care Services

b. Emergency Financial Assistance

¢. Food Bank/Home Delivered Meals

d. Health Education/Risk Reduction

e. Housing

f. Linguistic Services

g. Medical Transportation

i. Other Professional Services

}. Outreach Services

k. Psychosocial Support Services

I. Referral for Health Care and Support Services

m. Rehabiditation Services

n. Respite Care

| I |
| I |
| I |
| I |
| I |
| I |
| I |
| I |
| | |
| I |
| I |
| | |
| I |
| I |
| | |

I
I
I
|
|
I
|
h. Non-Medical Case Management Services |
I
I
I
|
|
|
I

0. Substance Abuse Services (residential)

2. Support Services Total

3. Total Service Expenditures

See the Validating and Submitting the RWHAP CARES Act Expenditures Report section for guidance on how to
validate and submit the RWHAP Part B CARES Act Expenditures Report.
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CARES Act Expenditures
Reporting Requirements:
RWHAP Part C (H7C)

The CARES Act Expenditures Report is a single report that all RWHAP Part C CARES Act
recipients must submit each budget period as a requirement for the RWHAP Part C
CARES Act award. It serves as a reference to determine how recipients subsequently
expended funds allocated to them for the budget period.

According to the Notice of Award (NoA), the recipient must submit the RWHAP Part
C CARES Act Expenditures Report after the budget period end date, consistent with
reporting guidelines, instructions, and/or reporting templates provided in the EHBs.
The CARES Act Expenditures Report must be completed through the EHBs.

If you need assistance or have questions about the required RWHAP Part C
Expenditures Report submission, please contact your Division of Community HIV/
AIDS Programs project officer or contact Ryan White Data Support at 1-888-640-9356
or at RyanWhiteDataSupport@wrma.com.

RWHAP Part C CARES Act Expenditures
Report Recipient Information

Opening the CARES Act Expenditures Report will bring you to the Recipient
Information page (Figure 17). This section is prepopulated from the EHBs and includes
your organization’s address, EIN, DUNS/UEI number, and contact information of the
person responsible for Expenditures Report submission. Review all information and
ensure it is accurate and up to date. Edit any field by selecting the text box. Once you
have finished reviewing and updating all information, select “Save” on the lower-
right corner of the page.

Question: How do | get to my CARES Act Expenditure Report in the
EHBs?
Answer:See the above chapter, Accessing the CARES Act Expenditures
Report via the EHBs, for step-by-step instruction on accessing your
report.
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Question: What is a UEI?

Answer: HRSA will be making updates to the EHBs to support the
transition to the Unique Entity Identifier (UEI). The UEl is a new
12-digit alphanumeric identifier that will be provided by SAM.gov to
all entities who register to do business with the federal government.
The UEI will replace DUNS.

To support this transition, HRSA’s EHBs are being incrementally
updated to change all DUNS number fields to UEI fields and to
update the associated processes, such as the grant folder search
pages. Please note, you do not need to take any action. The UEI will
automatically be created by SAM.gov and will be imported into EHBs
for all actively registered organizations.

CARES Act Expenditures Reporting Requirements: RWHAP Part C (H7C)
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Figure 17. HRSA HAB Web Application: Screenshot of the RWHAP Part C
CARES Act Expenditures Report Recipient Information Page
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RWHAP Part C CARES Act Expenditures
Report File Upload

For RWHAP Part C CARES Act recipients, there are no required CARES Expenditures
Report forms to upload to your report. If your project officer requires additional
documentation or your agency would like to upload additional information, you may

do so in the File Upload section (Figure 18).
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To access this feature, select “File Upload” in the Navigation panel on the left side
of the screen under the “Navigation” header. Select the “Upload Supplemental
Document” button and a new field will appear at the bottom of the page. Select
“Browse” and locate the file you would like to upload on your computer. Select
“Submit” to upload the document.

Figure 18. HRSA HAB Web Application: Screenshot of the RWHAP Part C
CARES Act Expenditures Report File Upload Page
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RWHAP Part C CARES Expenditures Report

To access the CARES Act Expenditures Report section, select “Expenditures Report”
in the Navigation panel on the left side of the screen under the “Navigation” header.
The RWHAP Part C CARES Act Expenditures Report is comprised of three editable
sections: Award Information, Part C CARES Act Program Total, and Part C CARES Act
Expenditure Categories including Core Medical Services and Support Services. Each
component captures budgetary information on the award amount expended during
the budget period for each category listed.

The RWHAP Part C Expenditures Report section has 31 editable fields that you must
complete. All fields require a response. Therefore, if you do not have any expenditures
in a particular category, enter a “0” for that field. After entering a value for every
field, select “Save” at the lower-right corner of the page.

Award Information

The Award Information section (Figure 19) of the RWHAP Part C CARES Act
Expenditures Report contains one editable field that must be completed:

® RWHAP Part C CARES Act Award Amount

= Reporting FY: The total amount of your agency’s RWHAP Part C CARES Act
award indicated on your agency’s final NoA.
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Figure 19. HRSA HAB Web Application: Screenshot of the RWHAP Part C
CARES Act Expenditures Report Award Information Section

Expenditures Report

Fill in the data for all fields in the form. If there are no data to ba reported for a particular field, fill in with a zero. After complating the form, click the Save button
to view the calculated totals

Public Burden Statemnent: OME Conlrol Number (0915-0318) Valid Until 093002023

Budget Year 030172020 - 02282021 Award Information

Parl C CARES Acl Award Amount a2

RWHAP Part C CARES Act Program Total

The RWHAP Part C CARES Act Program Total section (Figure 20) of the RWHAP Part
C CARES Act Expenditures Report has two editable fields that must be completed:

e (linical Quality Management

= Reporting FY: The total amount of your agency’s RWHAP Part C CARES
Act award that was expended to support clinical quality management
activities.

® Recipient Administration

= Reporting FY: The total amount of your agency’s RWHAP Part C CARES Act
award that was expended to support recipient administration activities.

The total amount expended on recipient administration may not
exceed 10% of your total award.

CARES Act Expenditures Reporting Requirements: RWHAP Part C (H7C) 28



CARES Act Expenditures Report
Instruction Manual 2021

Figure 20. HRSA HAB Web Application: Screenshot of the RWHAP Part C
CARES Act Expenditures Report Program Total Section

[ J
L ]
é .
L]
Part C CARES Act Program Total
Reporting FY
Service
Amount Percent

a. Chinical Quality Management ] |

b Recipient Administration | I

Mon-sefvices Sublotal

c. Core Medical Services

d. Supporl Senices

Total Service Expenditures

Total Expenditures (Service « Mon-service)

Total Remaining Unobligated Amount

RWHAP Part C CARES Act Expenditures Categories

The Part C CARES Act Expenditure Categories section (Figure 21 and Figure 22) is
comprised of two subsections: Core Medical Services and Support Services. In each
section, enter the funding amount that was used to support each service category.

RWHAP Part C CARES Act Award Applied to Core Medical and Support Services

® Reporting FY: The amount of your agency’s RWHAP Part C CARES Act award
that was expended to support the service category.

Question: What services should be reported under the Early
Intervention Services (EIS) service category?

Answer: The EIS service category in your CARES Act Expenditures
Report is not the same as the EIS in the title of the RWHAP Part
C EIS grant. The EIS service category for RWHAP Part C CARES Act
recipients is a set of four services including HIV counseling, high-risk
targeted HIV testing, referral, and linkage to care, and other clinical
and diagnostic services related to an HIV diagnosis.

0 To review the RWHAP core medical and support service
categories, see PCN #16-02 on the HRSA HAB website.
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Figure 21. HRSA HAB Web Application: Screenshot of the RWHAP Part C CARES Act Expenditures
Report Core Medical Services Subsection

o
= :
Reporting FY
Service
Amount Percent

Core Medical Services

a. AIDS Drug Assistance Program Treatments | |

b. AIDS Pharmaceuiical Assistance

c. Eary Intervention Services (EIS) | |

d. Health Insurance Premium and Cost Sharing Assistance for Low-Income Individuals

e. Home and Community-Eased Health Services | |

f. Home Health Care

g. Hospice | |

h. Medical Case Management, including Treatment Adherence Services

i. Medical Nutrition Therapy | |

i. Mental Health Services

k. Cral Health Care | |

I. Dutpatient’/Ambulatory Health Services | |

m. Substance Abuse Outpatient Care | |

1. Core Medical Services Total
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Figure 22. HRSA HAB Web Application: Screenshot of RWHAP Part C CARES Act Expenditures Report
Support Services Subsection

& .

Support Services

a. Child Care Services

b. Emergency Financial Assistance

c. Food Bank/Home Delivered Meals

d. Health Education/Risk Reduction

e. Housing

f. Linguistic Services

g. Medical Transporiation

i. Other Professional Services

j. Outreach Services

k. Psychosocial Support Services

|. Referral for Health Care and Support Services

m. Rehabilitation Services

n. Respite Care

| |
| |
| |
| |
| |
| |
| |
h. Mon-Medical Case Management Services | |
| |
| |
| |
| |
| |
| |
| |

0. Substance Abuse Services (residential)

2. Support Services Total

3. Total Service Expenditures

See the Validating and Submitting the RWHAP CARES Act Expenditures Report section for guidance on how to
validate and submit the RWHAP Part C CARES Act Expenditures Report.
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CARES Act Expenditures
Reporting Requirements:
RWHAP Part D (H1X)

The CARES Act Expenditures Report is a single report that all RWHAP Part D CARES Act
recipients must submit each budget period as a requirement for the RWHAP Part D
CARES Act award. It serves as a reference to determine how recipients subsequently
expended funds allocated to them for the budget period.

According to the Notice of Award (NoA), the recipient must submit the RWHAP Part
D CARES Act Expenditures Report after the budget period end date, consistent with
reporting guidelines, instructions and/or reporting templates provided in the EHBs.
The CARES Act Expenditures Report must be completed through the EHBs.

If you need assistance or have questions about the required RWHAP Part D CARES
Act Expenditures Report submission, please contact your Division of Community HIV/
AIDS Programs project officer or contact Ryan White Data Support at 1-888-640-9356
or at RyanWhiteDataSupport@wrma.com.

RWHAP Part D CARES Act Expenditures
Report Recipient Information

Openingthe CARES Act Expenditures Report will bring you to the Recipient Information
page (Figure 23). This section is prepopulated from the EHBs and includes your
organization’s address, EIN, DUNS/UEI number, and contact information of the person
responsible for CARES Act Expenditures Report submission. Review all information
and ensure it is accurate and up to date. Edit any field by selecting the text box. Once
you have finished reviewing and updating all information, select “Save” on the lower-
right corner of the page.

Question: How do | get to my CARES Act Expenditure Report in the
EHBs?
Answer:See the above chapter, Accessing the CARES Act Expenditures
Report via the EHBs, for step-by-step instruction on accessing your
report.
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Question: What is a UEI?

Answer: HRSA will be making updates to the EHBs to support the
transition to the Unique Entity Identifier (UEI). The UEl is a new
12-digit alphanumeric identifier that will be provided by SAM.gov to
all entities who register to do business with the federal government.
The UEI will replace DUNS.

To support this transition, HRSA’s EHBs are being incrementally
updated to change all DUNS number fields to UEI fields and to
update the associated processes, such as the grant folder search
pages. Please note, you do not need to take any action. The UEI will
automatically be created by SAM.gov and will be imported into EHBs
for all actively registered organizations.

CARES Act Expenditures Reporting Requirements: RWHAP Part D (H1X)
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Figure 23. HRSA HAB Web Application: Screenshot of the RWHAP Part D
CARES Act Expenditures Report Recipient Information Page
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RWHAP Part D CARES Act Expenditures
Report File Upload

For RWHAP Part D CARES Act recipients, there are no required CARES Act Expenditures
Report forms to upload to your report. If your project officer requires additional
documentation or your agency would like to upload additional information, you may
do so in the File Upload section (Figure 24).
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To access this feature, select “File Upload” in the Navigation panel on the left side of the
screen under the “Navigation” header. Select the “Upload Supplemental Document”
button and a new field will appear at the bottom of the page. Select “Browse” and
locate the file you would like to upload on your computer. Select “Submit” to upload
the document.

Figure 24. HRSA HAB Web Application: Screenshot of the RWHAP Part D
CARES Act Expenditures Report File Upload Page
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RWHAP Part D CARES Act Expenditures Report

To access the CARES Act Expenditures Report section, select “Expenditures Report” in
the Navigation panel on the left side of the screen under the “Navigation” header. The
RWHAP Part D Expenditures Report is comprised of three editable sections: Award
Information, Part D CARES Act Program Total, and Part D CARES Act Expenditure
Categories including Core Medical Services and Support Services. Each component
captures budgetary information on the award amount expended during the budget
period for each category listed.

The RWHAP Part D CARES Act Expenditures Report section has 31 editable fields that
you must complete. All fields require a response. Therefore, if you do not have any
expenditures in a particular category, enter a “0” for that field. After entering a value
for every field, select “Save” at the lower-right corner of the page.

Award Information

The Award Information section of the RWHAP Part D CARES Act Expenditures Report
contains one editable field that must be completed (Figure 25).

® RWHAP Part D CARES Act Award Amount

= Reporting FY: The total amount of your agency’s RWHAP Part D CARES Act
award indicated on your agency’s final NoA.
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Figure 25. HRSA HAB Web Application: Screenshot of RWHAP Part D CARES
Act Expenditures Report Award Information Section

o
= &
Expenditures Report

Fill in the data for all fields in the form. if there are no data to be reported for a particular field, fill in with a zero. After complating the form, click the Save bution
o view the calculated totals

Public Burden Statement: OME Confred Number (I515-0318) Valid Unbl 09302023

Budget Year 03/01/2020 - 02/28/2021 Award Information

Farl D CARES Act Award Amount ’ = l

RWHAP Part D CARES Act Program Total

The RWHAP Part D CARES Act Program Total section (Figure 26) of the RWHAP Part D
CARES Act Expenditures Report contains three editable fields that must be completed:

e C(linical Quality Management

= Reporting FY: The total amount of your agency’s RWHAP Part D award
expended to support clinical quality management activities.

® Recipient Administration

= Reporting FY: The total amount of your agency’s RWHAP Part D award
expended to support recipient administration activities.

The total amount expended on recipient administration may not
exceed 10% of the RWHAP Part D CARES Act award.

® Indirect Costs

= Reporting FY: The total amount of your RWHAP Part D CARES Act award
expended on indirect costs.
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Figure 26. HRSA HAB Web Application: Screenshot of the RWHAP Part D
CARES Act Expenditures Report Program Total
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RWHAP Part D CARES Act Expenditure Categories

The Part D CARES Act Expenditure Categories section (Figure 27 and Figure 28) is
comprised of two subsections: Core Medical Services and Support Services. In each
section, enter the funding amount that was used to support each service category.

RWHAP Part D CARES Act Award Applied to Core Medical and Support Services

® Reporting FY: The amount of your agency’s RWHAP Part D CARES Act award
that was expended to support the service category.

0 To review the RWHAP core medical and support service
categories, see PCN #16-02 on the HRSA HAB website.
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Figure 27. HRSA HAB Web Application: Screenshot of the RWHAP Part D CARES Act Expenditures
Report Core Medical Services Subsection
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Figure 28. HRSA HAB Web Application: Screenshot of the RWHAP Part D CARES Act Expenditures
Report Support Services Subsection
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See the Validating and Submitting the RWHAP CARES Act Expenditures Report section for guidance on how to
validate and submit the RWHAP Part D CARES Act Expenditures Report.
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Validating and Submitting the
RWHAP CARES Act Expenditures

Report?

After you have completed all required sections of the report, the next step is to
validate it. The validation process looks for potential problems in the information you
entered and lets you review your report before it is sent to your project officer.

To validate and submit your CARES Act Expenditures Report, follow these steps.

STEP 1: In the Navigation panel on the left of the screen, under the “Actions”
header, select “Validate.” A system message will appear indicating your validation
request is processing (Figure 29) and that you will need to refresh the page to see
your results after several minutes.

Select “Validate” again or refresh the page using your web browser. If your validation
request has processed, you will see your results. If your validation results are not
displayed, continue to wait, and refresh until the process completes.

Figure 29. HRSA HAB Web Application: Screenshot of the RWHAP Part A
CARES Act Expenditures Report Validation Processing Page
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2 The screenshots depict the validation process for the RWHAP Part A CARES Act Expenditures

Report. However, the validations steps are the same for RWHAP Part B, C, and D CARES Act grant
recipients.
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STEP 2: If you receive a congratulations message and have no validation messages
to address, you are ready to move on to submitting your report (Step Three).
Otherwise, the system will sort your validation results into three categories: errors,
warnings, or alerts (see Figure 30 for sample validation results):

® Errors must be corrected before submitting the CARES Act Expenditures
Report.

e Warnings should be addressed, if possible, to prevent your project officer
from returning the report to you. You are still able to submit your report with
warnings by adding a comment for each one that you receive.

e Alerts are informational but you should still review and address them, if
necessary. You may submit the CARES Act Expenditures Report with an alert.

To add a comment to a warning, select “Add Comment” under the “Actions” column
to the right of the warning validation. A new window will appear for you to enter
your comment. When finished, select “Save” at the bottom of the text box. In your
comment, provide an explanation regarding the warning. The comment does not
change the information in your report.

Once you have addressed all validation messages as necessary, you are ready to
submit your report.

If you make any changes to your report after validating, you must
revalidate your report before submitting.

0 If you need assistance resolving or understanding a specific
validation message, contact Ryan White Data Support for assistance
w at 1-888-640-9356 or at RyanWhiteDataSupport@wrma.com.
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Figure 30. HRSA HAB Web Application: Screenshot of the RWHAP Part A
CARES Act Expenditures Report Validation Results Page
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STEP 3: In the Navigation panel, under the “Action” header, select “Submit.” On
the new page that appears (Figure 31), enter a comment in the comments text box
with any relevant information you have related to your CARES Act Expenditures
Report submission. Read and acknowledge the statement under the comment box
by checking the box. Select “Submit” at the bottom of the page.
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Figure 31. HRSA HAB Web Application: Screenshot of the RWHAP Part A
CARES Act Expenditures Report Submit Report Page
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Glossary

Administrative Agent: An entity that functions to assist the grant recipient,
consortium, or other planning body in carrying out administrative activities (e.g.,
disbursing program funds, developing reimbursement and accounting systems,
developing funding announcements, monitoring contracts).

Clinical Quality Management: The evaluation of clinical outcomes of clients who
participate with the Ryan White HIV/AIDS Program (RWHAP) receiving core medical
services and support services.

Consortia: Groups of providers, consumers, and others who perform a planning and
advisory function to regions or the entire state in determining needs and planning for
the delivery of essential health and support services for people with HIV.

Fiscal Intermediary: An administrative agent that acts on the behalf of the recipient
to monitor the use of its RWHAP funds.

Grantee Contract Management System (GCMS): A data-storage system that allows
recipients to enter and maintain RWHAP subrecipient contracts.

Lead Agency: An organization that provides fiscal and administrative management,
monitoring, and oversight to HIV providers of direct RWHAP services on behalf of a
RWHAP recipient or consortia with which it has contracted.

Notice of Award (NoA): An official document from Health Resources Services
Administration (HRSA), HIV/AIDS Bureau (HAB), stating an agency’s RWHAP funding
amount and funding terms and conditions.

Provider: The agency that provides direct services to clients (and their families). A
provider may receive funds as a grant recipient (such as under Parts C and D) or
through a contractual relationship with a grant recipient funded directly by HRSA’s
RWHAP. Also see “subrecipient.”

Recipient: An organization receiving financial assistance directly from an HHS-
awarding agency to carry out a project or program. A recipient also may be a recipient-
provider if it provides direct services in addition to administering its grant. Recipient
of record (or recipient) replaces the term “Grantee of record.”
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Recipient Administration: Activities relating to routine grant administration and
monitoring activities, such as the development of applications for RWHAP funds;
the receipt and disbursal of program funds; the development and establishment
of reimbursement and accounting systems; the development of a clinical quality
management program; the preparation of routine programmatic reports, financial
reports, and compliance with grant conditions and audit requirements; activities
associated with the recipient contract award procedures; activities carried out by
the HIV health services planning council; the development of requests for proposals;
contract proposal review activities; negotiation and awarding of contracts; monitoring
of contracts through telephone consultation; written documentation or onsite visits;
reporting on contracts; and funding reallocation activities.

RWHAP-related funding (program income and pharmaceutical rebates): Program
income means gross income earned by the non-federal entity thatis directly generated
by a supported activity or earned because of the federal award during the period of
performance except as provided on 45 CFR §75.307(f). See PCN 15-03 (Clarifications
Regarding the Ryan White HIV/AIDS Program and Program Income) and PCN 15-04
(Utilization and Reporting of Pharmaceutical Rebates) for additional information.

Subrecipient: The legal entity that receives RWHAP funds from a recipient and is
accountable to the recipient for the use of the funds. Subrecipients may provide
direct client services or administrative services directly to a recipient.

Validation: A system-administered check that reviews all data entered in the RWHAP
CARES Act Expenditures Report for consistency with RWHAP guidelines.
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