HOW TO

Customize E2i Posters
and Brochures

Thank you for your interest in adapting the E2i Toolkit for your organization.
The E2i posters and brochures can be customized to include your
organization’s name and contact information.

This document includes instructions on how to customize the text and fold
and print the brochures and posters. Please review and follow the copyright
rules listed below.

A SPECIAL PROJECT OF
NATIONAL SIGNIFICANCE



LEGAL DISCLAIMER

The TargetHIV website provides access to downloadable digital and print material (“Material”) that are included as part
of the E2i Intervention Toolkits (Grant numbers: U69HA31067 and U90OHA31099). All images, text, help files, and data
files (“Contents”) contained within the Material provided via download are proprietary and copyrighted and are subject
to copyrights owned by Rocketship Creative Inc, The Fenway Institute, or other individuals or entities and are protected
by United States copyright laws. Any reproduction, retransmission, distribution or republication of all or part of the
Material is expressly prohibited, except for those specifically granted by the license agreement below.

We reserve the right to change or update this license at anytime.
PHOTO DISCLAIMER

The persons shown in photographs on the Material are stock photography models (Models) and are not actual
patients of, nor are they affiliated with, TargetHIV, HHS, HRSA, HIV/AIDS Bureau, or its affiliates (“Affiliates”), or the
E2i Intervention. Rocketship Creative Inc and The Fenway Institute have obtained the rights to use the photographs
via license agreements with certain third party stock photography companies, and the use of the photographs is in
compliance with the terms of those license agreements.

The photographs showing the Models are used on this Material for illustrative purposes only. The Models do not
personally endorse TargetHIV, or any products, services, causes, or endeavors associated with, or provided through

the TargetHIV website. The context in which the photographs are used on this website and the Material is not intended
to reflect personally on any of the Models shown in the photographs. TargetHIV, Rocketship Creative Inc, The Fenway
Institute, and Affiliates, their respective officers, directors, employees, agents and/or independent contractors assume
no liability for any consequence relating directly or indirectly to the use of the photographs showing the Models on this
material.

TERMS OF USE & END USER LICENSE AGREEMENT

This is a non-exclusive, non-transferable license agreement between you and Rocketship Creative Inc and its affiliates
through TargetHIV, granting you the right to use, modify (except as expressly prohibited herein) and disseminate the
Material subject to the limitation set forth herein. Please read this agreement carefully before using the Material. If you
choose not to accept this agreement, you must return the Material. By using any part of the Material, you are agreeing to
the following terms:

1. The material may only be used in promotion of the E2i interventions.

2. The material must be provided free of charge, and you may not repackage, sell, or redistribute the material.

3. The material may be used, changed, and altered to adapt the E2i intervention information to your practice. For
example, you may add contact text information, or include your own images in place of the art provided. You may
not sell or incorporate the content for distribution in another product, or give the contents of this material to a third
party for any other purpose.

4. You may not alter the material that presents the E2i Intervention negatively, portrays any person depicted in visual
content (a “Model”) in a way that a reasonable person would find offensive, including but not limited to depicting
a Model: a) in connection with pornography, “adult videos”, adult entertainment venues, escort services, dating
services, or the like; b) in connection with the advertisement or promotion of tobacco products; ¢) in a political
context, such as the promotion, advertisement or endorsement of any party, candidate, or elected official, or in
connection with any political policy or viewpoint; d) as suffering from, or medicating for, a physical or mental
ailment; or €) engaging in immoral or criminal activities.

5. You may not use the content as part of another product you create. For example, you may not make a copy of a
stock photo visual and include it in any product or as a standalone visual. All content is provided for use for only the
single purpose of promotion of the E2i intervention.

6. You may not falsely represent, expressly or by way of reasonable implication, that any Visual Content was created by
you or a person other than the copyright holder(s) of that Visual Content.

7. You agree to indemnify and hold harmless TargetHIV, Rocketship Creative Inc, its Affiliates,- all of its officers,
directors, employees and agents (“Those Indemnified”) for any and all losses, damages, liabilities, claims, costs or
expenses, including reasonable attorneys’ fees, incurred directly or indirectly by Those Indemnified in connection
with the use of the material for any purpose.

8. You may not sell, sublicense, loan, give, or transfer any part of the Contents to a third-party, or allow the Contents to
be accessed by anyone outside of your organization. A third party must download the material directly through the
TargetHIV website and accept the license agreement independently.

. You accept the content and material ‘As-is’ with no express or implied warranty.

10. You will notify Rocketship Creative Inc your intended physical print amount of the material and will not exceed a

print run of 1000 copies without notifying Rocketship Creative Inc.

Please direct any licensing inquiries and questions to Rocketship Creative Inc: info@rocketshipcreative.com.
Include ‘E2i Digital and Print Material Licensing’ in the subject header.



mailto:info%40rocketshipcreative.com?subject=E2i%20Digital%20and%20Print%20Material%20Licensing

Package Content

Please note, the design you downloaded may be from a different intervention.

Brochure

These brochures are designed to be easily printed on standard, 8.5x11 paper, front and back.
Follow the example below for proper folding.

FRONT

INSIDE

To learn more, contact
Healthy Divas staff today.
Healthcare Mockup
123 Road Avenue

With Healthy Divas,

you will meet six times with a trans-identified
Peer Counselor who will guide you in meeting 4
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wellness goals.

Please note, the inside design will also work as a flyer design when used separately from the brochure.

Posters
Small 8.5x11 standard letter size
Medium 18x24 standard poster size

Healthy Divas helps t
reach their personal health and w

‘community o
fthicir healthca’:;?z
Healthy Divas helps transgender women

reach their personal health and wellness
goals.

For best printing results, print at your local stationary/print store to avoid a white border around the design.
We recommend the following paper type:

Brochures: 70, 80, or 100 Ib, glossy
Posters: 100 lb, glossy



Adjusting Form Field Text

This section will guide you on the steps to adjust text in the form fields within the brochures and posters.
Forms are created as interactive fields and you may adjust text as needed within the field.

Using Adobe Reader

A. Purple message bar indicates presence of fillable fields.
B. When clicked, the bar shows where fillable fields exist.
C. The purple message bar appears only on later versions of Adobe Reader.
On earlier versions, it is possible to simply click on the contact information and change the text.

'~‘" Adobe Change of Name Form

Account Manager/Requestor's Date*
Adobe e | ol S

Using Adobe Acrobat

0 If necessary, right-click the document, and select either the Hand Tool or the Select Tool from the pop-up menu.

The pointer changes to a different icon as you move it over an editable field. For example, the Hand “«” tool
changes to an I-beam “]” when you can type text into the form field. Some text fields are dynamic, meaning that
they automatically resize to accommodate the amount of data you enter and can span across pages.

@ (Ovtional) To make form fields easier to identify, click the Highlight Existing — Y
Fields button “Ef” on the document message bar. Form fields will appear e e
with a colored background (light blue by default). Address Line 2

(555) 555-5555

email@email.com

e Click inside a text field to type.
e When finished, click outside the form field.

e Save your work. You are now ready to use this file electronically or print.



